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[bookmark: _Toc184046326]Summary
(The style for the numbered heading is Heading 1 which will appear in the automatically generated table of contents. The style for the text underneath it is Normal. Where styles change, this is indicated below) 

To support document accessibility, use this section to provide a summary of the document, including a bullet point of key points set out within the policy.

Key points
· List key points from the policy


[bookmark: _Toc184046327]Introduction
This section should give an overview of the policy document and its particular
context.

[bookmark: _Toc184046328]Purpose
Outline the aims and objectives of the policy. Explain why the ICB needs this policy document.

Refer to any relevant legislation / guidance / national policy. Ensure the policy does not duplicate work elsewhere.

[bookmark: _Toc184046329]Definition / explanation of terms
Add in any definitions or explanation of terms used in the context of the document if appropriate.

[bookmark: _Toc184046330]Scope of the policy
Who does this policy apply to? Usually, the text below will apply. 

The policy applies to NHS Humber and North Yorkshire and all its employees and must be followed by all those who work for the organisation, including the Integrated Care Board, Integrated Care Partnership, those on temporary or honorary contracts, secondments, pool staff, contractors and students. 

State the consequence of non‐compliance with the policy if appropriate.

[bookmark: _Toc184046331]Values and behaviours
The text and graphic below should be included, along with details of any specific values and behaviours which apply to the policy.

This policy has been developed with the ICB’s values and behaviours in mind and will be applied in a way which is compatible with these.

[image: A graphic showing the ICB's values and behaviours. The values are we care, we connect and we innovate. The behaviours are be kind, be curious, be authentic, be accountable and be bold.]

Include details of any specific values and behaviours which apply to the policy.

[bookmark: _Toc184046332]Duties, accountabilities, and responsibilities
Set out the duties within NHS Humber and North Yorkshire for the responsibility for the development and management of each policy.

For example:

[bookmark: _Toc184046333]Chief Executive
[bookmark: _Hlk170901831](The style for any headings under any of the main Heading 1s, i.e. 5.1, 5.2 etc. is Heading 2)

This is the person with overall accountability / responsibility for this policy.

[bookmark: _Toc184046334]Director or Head of Service
(Individual person for the area the policy relates to).

This is the person responsible for the administrative co‐ordination of this policy.

Directors / Heads of Service must ensure that members of staff are aware of this policy and any relevant processes to be followed.

[bookmark: _Toc184046335]Responsibilities for approval
Set out which groups / committees are responsible for the approval of this policy document.

[bookmark: _Toc184046336]Policy details
Describe the operational detail of the policy document. This would contain the main section of the policy and may take up a significant section of the document. Consider whether any of the information could be outlined in an appendix to reduce the length of this section.

(As above the style for any headings under any of the main Heading 1s, i.e. 6.1, 6.2 etc. is Heading 2)

[bookmark: _Toc184046337]Consultation
Describe how consultation will take place with internal and external stakeholders.

Once the consultation has been completed, please add in details of the stakeholders consulted and any relevant outcomes. This will identify any individual or group that has been consulted.

[bookmark: _Toc184046338]Training
Identify staff groups who may/will need training and how this training need will be met.

[bookmark: _Toc184046339]Monitoring compliance
Outline how the ICB will monitor compliance with the policy and the frequency of this. Be specific about the following: 
· Responsibilities for conducting monitoring.
· Process for reviewing results of monitoring; identifying any learning and ensuring improvements in performance occur.
· Any key performance indicators which will assist the ICB monitoring compliance with the policy. 

(The style for bullet points is Bullet 1)

[bookmark: _Toc184046340]Arrangements for review
State the frequency of review of the document and who / which group will be responsible. Ensure the review log is updated each time the document is reviewed.

[bookmark: _Toc184046341]Dissemination
Explain how the policy document will be circulated, including arrangements to record distribution, receipt (where required) and review of the document.

For revisions to previous documents, ensure outdated copies are removed and staff are aware and have access to the new document.

[bookmark: _Toc184046342]Associated documentation
Cross-reference any other related organisational policies, related procedural documents and state that the procedural document should be read in conjunction with these.

[bookmark: _Toc184046343]References
Provide evidence base for the document with up-to-date references, citing these in full. Include any reference materials reviewed in the development of the procedural document.

[bookmark: _Toc184046344]Appendices
List all appendices for the policy, ensuring these are referred to appropriately in the document and that the contents page is updated to include these.

Appendix 1 - Anti-fraud, bribery and corruption

[bookmark: _Toc184046345]Impact assessments

[bookmark: _Toc184046346]Equality
All policies should include the following statement:

NHS Humber and North Yorkshire ICB is committed to creating an environment where everyone is treated equitably and the potential for discrimination is identified and mitigated. It aims to design and implement services, policies and measures that meet the diverse needs of our service, population and workforce, ensuring that none are placed at a disadvantage over others.

It is required that an integrated impact assessment (IIA) is carried out on a new policy that is likely to impact on patients, carers, communities, or staff.

The IIA toolkit can be accessed here: IIA Toolkit.

Potential adverse impact on any protected group identified through the IIA will be monitored as part of the routine work to monitor compliance with the policy.

Once completed include a statement summarising the outcome of the integrated impact assessment.

[bookmark: _Toc184046347]Sustainability
Where this is appropriate include a statement as below:
A sustainability impact assessment has been undertaken. No positive or negative impacts were identified against the twelve sustainability themes. The results of the assessment are displayed on the internet with this policy.

Alternatively, include information on any sustainability impacts identified.

[bookmark: _Toc184046348]Bribery Act 2010
Include the following statement:
Due consideration has been given to the Bribery Act 2010 in the development (or review, as appropriate) of this policy document, further details can be found in appendix 1.

[bookmark: _Toc184046349]General Data Protection Regulations (GDPR)
The UK General Data Protection Regulation (GDPR) / Data Protection Act 2018 includes the requirement to complete a data protection impact assessment for any processing that is likely to result in a high risk to individuals. Consideration should be given to any impact the policy may have on individual privacy. Please consult the NHS Humber and North Yorkshire ICB data protection impact assessment policy. If you are commissioning a project or undertaking work that requires the processing of personal data, you must complete a data protection impact assessment.

Include the following statement:
The ICB is committed to ensuring that all personal information is managed in accordance with current data protection legislation, professional codes of practice and records management and confidentiality guidance. More detailed information can be found in the data protection and confidentiality policy and related policies and procedures.


[bookmark: _Toc184046350]Appendix 1 - Anti-fraud, bribery and corruption
If fraud, bribery and corruption are particularly relevant include the following:

The ICB has a responsibility to ensure that all staff are made aware of their duties and responsibilities arising from the Bribery Act 2010. Under the Bribery Act 2010 there are four criminal offences:
· Bribing or offering to bribe another person (Section 1)
· Requesting, agreeing to receive or accepting a bribe (Section 2)
· Bribing, or offering to bribe, a foreign public official (Section 6)
· Failing to prevent bribery (Section 7)

These offences can be committed directly or by and through a third person and, in many cases, it does not matter whether the person knows or believes that the performance of the function or activity is improper.

It should be noted that there need not be any actual giving and receiving for financial or other advantage to be gained, to commit an offence.

All individuals should be aware that in committing an act of bribery they may be subject to a penalty of up to ten years imprisonment, an unlimited fine, or both. They may also expose the organisation to a conviction punishable with an unlimited fine because the organisation may be liable where a person associated with it commits an act of bribery.

Individuals should also be aware that a breach of this Act renders them liable to disciplinary action by the ICB, whether or not the breach leads to prosecution. Where a material breach is found to have occurred, the likely sanction will be loss of employment and pension rights.

To raise any suspicions of bribery and / or corruption please contact the Executive Director of Finance and Investment. Staff may also contact the Local Counter Fraud Specialist (LCFS) at Audit Yorkshire – email: nikki.cooper1@nhs.net or mobile 07872 988939. 

The LCFS or Executive Director of Finance and Investment should be the contact for any suspicions of fraud. The LCFS will inform the Executive Director of Finance and Investment if the suspicion seems well founded and will conduct a thorough investigation. Concerns may also be discussed with the Executive Director of Finance and Investment or the audit committee chair.

If staff prefer, they may call the NHS counter fraud reporting line on 0800 028 40 60 between 8am – 6pm Monday – Friday or report online at www.reportnhsfraud.nhs.uk. This would be the suggested contact if there is a concern that the LCFS or the Executive Director of Finance and Investment themselves may be implicated in suspected fraud, bribery or corruption.

OR if not relevant:
Bribery Act 2010
The ICB follows good NHS business practice as outlined in the business conduct policy and the conflicts of interest policy and has robust controls in place to prevent fraud, bribery and corruption. Under the Bribery Act 2010 there are four criminal offences:
· Bribing or offering to bribe another person (Section 1)
· Requesting, agreeing to receive or accepting a bribe (Section 2)
· Bribing, or offering to bribe, a foreign public official (Section 6)
· Failing to prevent bribery (Section 7)
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